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This Position Description is a guide and will vary from time to time and

between services and/or units to meet changing service needs

	The Canterbury District Health Board is committed to the principles of the Treaty of Waitangi and the overarching objectives of the New Zealand health and disability strategies.

	Vision of Canterbury District Health Board: “To promote, enhance and facilitate the health and well-being of the people of the Canterbury District.”

All Staff

The Canterbury District Health Board is committed to the Principles of the Treaty of Waitangi and the overarching objectives of the New Zealand health and disability strategies



	
	

	POSITION TITLE:
	Specialist Ophthalmologist 

	
	

	REPORTS TO (Title):
	Clinical Director of Ophthalmology

	
	Department of Ophthalmology 



	REPORTS ON A DAILY BASIS TO:
	Clinical Director of Ophthalmology

Department of Ophthalmology 


	

	

	

	 PRINCIPAL OBJECTIVES
· To provide efficient, high quality care for all patients presenting to the Ophthalmology Department, ensuring ready access to prompt care based on priority, within, but not exclusive to, a sub-specialty focus. 
· To participate in the acute roster and the management of patients requiring acute ophthalmic services 

· To provide treatment and surgery based on sound scientific evidence. 

· To achieve economies which do not compromise high quality care.

· To provide high quality medical education in Ophthalmology for Registrars, House Officers and Medical Students and to support the training and education of nursing and technical staff 

· To participate in continuing medical education to enable continuous quality improvement of yourself and colleagues.

· To undertake administrative tasks in a timely and competent manner.

· To promote the tertiary activities of the Ophthalmology Department by encourage clinical research in the Ophthalmology Department within proper ethical controls.



	

	FUNCTIONAL RELATIONSHIPS:

	INTERNALLY:

	As required with the Clinical Director, Service Manager, medical and nursing staff, and Allied Health Professionals

	EXTERNALLY:

	As required with Clinicians from Referring Agencies, Christchurch School of Medicine Staff,

Canterbury Initiative, Community Services and Support Groups.




	KEY TASKS AND EXPECTED RESULTS


	Task
	OVERVIEW OF CLINICAL SESSIONS

Elective sessions are located in Christchurch Hospital with some operating sessions occurring in a leased private facility. 
The elective sessions are scheduled over a 4-weekly roster. 
(Elective sessions are scheduled pro rata base don FTE)
The acute roster at Christchurch Hospital will be:

General call: 

1 week in 7
Vitreo-retinal call:

1 week in 3

Additional to this are ward rounds, triage and clinical administration sessions.


	Expected Result
	· All clinical duties are performed in:

· a patient focused, competent, and timely manner.

· accordance with the guidelines set down by the Royal Australia and New Zealand College of Ophthalmologists
· in a manner consistent with the policies, procedures, aims and objectives of the Canterbury District Health Board.
· All available clinical sessions are effectively utilised

· Sessions start on time and there is an appropriate patient/ case mix per session to maximise time

· Appropriate staff are informed of specific needs eg special equipment 
· Six weeks’ notice is given of planned absence
· Patients are seen and treated in order of clinical priority and waiting time

· 
There is a regular review of all personal waiting lists

· SMO is immediately available by phone when rostered on acute 


	Task
	OUTPATIENT CLINICS 

To undertake Outpatient clinics for the consultation and clinical management of New and Follow-up Patients.


	Expected Result
	· Patients are fully informed about their treatment options and anticipated timeframes

· Investigations, treatments and referrals are appropriate and prioritised 
· A clinical priority score is assigned to patients referred for elective surgery, consistent with departmental and MOH policy and an electives admissions form completed

· Only patients who can be given certainty of treatment within the MOH determined timeframes can be accepted for surgery

· Assessment outcomes are documented 
· Consultation with colleagues occurs when required 

· Clinic work includes supervising the work of Junior medical, nursing and technical staff attached to the clinic and occasionally training Elective Medical Students.




	Task
	INPATIENT ACTIVITY
To plan and manage the clinical treatment of elective and acute inpatients including pre / post-operative and post-acute ward rounds and regular patient assessment 


	Expected Result
	· Patients for elective admission are selected according to clinical priority and waiting time
· Inpatient beds are effectively utilised by consideration of pre-admission procedures, day of surgery admission and discharge planning 

· Elective theatre sessions have appropriate patient mix to maximise available time.

· Acute surgery is performed within the clinically indicated timeframe 

· Ensures the patient’s confirmed diagnosis and correct follow up instructions are documented on discharge 


	Task
	CLINICAL ADMINISTRATION 
To complete Clinical administration in a timely fashion


	Expected Result
	Clinical documentation

· Dictation meets the standards as described in Winscribe policy
· OP clinic notes have completed outcome instructions included
· Clinic dictation is completed on the day 

· Operation notes are entered directly into ScOpe or are dictated on the day

· Completed medical typing is reviewed and signed at least weekly

· Results and reports are signed off at least weekly in accordance with departmental standing orders
· Waiting lists are reviewed at least monthly. 
· Referrals management.
· Answer GP calls and provide advice to general practitioners and other referring doctors regarding the management or hospital assessment of patients in their care.

· Triage referral letters of New Patients to the Department in accordance with MOH timeframes.
· Participation in multi-disciplinary meetings, Department Staff meetings and those with management and other professional groups such as General Medical Practitioners.

· To regularly participate in peer review and professional audit activities of the Department of Ophthalmology.

· Regularly attend and contribute to the continuing medical education activities of the Department.

· Undertake and promote clinical research with ethical approval when appropriate.

· To train and support non-medical staff as required.

· To undertake occasional outreach clinics as required.

·  Any specific activities not specified as reasonably required by the Clinical Director/ General Manager – Christchurch Hospital from time to time.



	Task
	CLINICAL GOVERNANCE / PROFESSIONAL DEVELOPMENT

To maintain a commitment to the development and continuous improvement of the Ophthalmology Department and own ongoing professional development


	
	· Active participation in any initiatives that benefit the Department 
· Protocols are developed, implemented and regularly reviewed as changes occur.
· Regularly attends and participates in departmental staff meetings

· Meets clinical audit requirements and contributes to other clinical audit activities

· Regularly attends and contributes to the continuing medical education activities of the Department.

· Attends relevant external conferences and meetings 

· Participates on committees or in professional positions of responsibility of Colleges, Societies or other Professional Bodies.

· Promotes and undertakes clinical research 



	Task
	TEACHING and SUPERVISION
Teach and supervise junior medical staff and students attached to the team and train and support relevant non-medical staff 



	
	· Junior medical staff receive a level of supervision appropriate to their assessed competence
· Junior medical staff receive instruction in and an opportunity to practice outpatient assessment, surgery and other activities

· Regular feedback and mentoring is provided, with formal meetings with trainees at the start and end of each run
· Performance /behavioural issues are documented and fed back to the Supervisor of training
· Participates in weekly teaching programme

· Non medical staff receive teaching relevant to their expected input in the service


	Task
	OTHER DUIES

The general surgery surgeon is responsible for undertaking other duties as reasonably required by the Clinical Director, Chief of Surgery or General Manager, from time to time.


	Expected Result 
	All duties required to be performed are done so in a competent and effective manner, consistent with the policies, procedures, aims and objectives of CDHB, and in accordance with the guidelines set down by RANZCO

	

	HEALTH & SAFETY


	Implement or lead and implement emergency procedures and maintain a safe and secure work environment by following relevant Canterbury DHB and Divisional policies, protocols and standards. This includes but is not limited to:

· Practice safe work habits and ensure the health and safety of yourself and others

· Make unsafe work situations safe or, inform a supervisor or manager

· Is knowledgeable about hazards in the work area ant the procedures in place to identify and control hazards

· Use Personal Protective Equipment correctly and when required

· Report hazards, incidents, accidents, and near misses promptly and accurately

· Seek advice from manager is unsure of work practices

· Complete mandatory training as required

· Is knowledgeable of emergency procedures and evacuation plans

· Assists in maintenance of equipment as required, and reports faulty equipment promptly

· Actively practice clinical standard precautions


	QUALITY:


	Every staff member within CDHB is responsible for ensuring a quality service is provided in their area of expertise. All staff are to be involved in quality activities and should identify areas of improvement. All staff are to be familiar with and apply the appropriate organisational and divisional policies and procedures.



	GENERAL PROVISIONS


	Timing of all planned leave (annual leave, continuing medical education leave) will be arranged with the team to facilitate the appropriate allocation of scheduled work and acute cover and submitted to the Clinical Director well in advance.

· The Service Manager/ Clinical Director must be informed of unplanned leave e.g. sickness, bereavement, extensive call-back work, as soon as possible



	LIMITATIONS OF AUTHORITY



Issues with direct impact on Canterbury District Health Board are communicated to the Clinical Director.

	

	PERSON SPECIFICATION

Position Title:                              Ophthalmologist

Qualifications required:              Qualifications recognised for specialist registration in                          

                                                       Ophthalmology with the New Zealand Medical Council.

                                                       Current Annual Medical Practising Certificate.

Professional memberships required:


                                            Medical indemnity insurance

Experience required:
· Expertise in the field of general ophthalmology as appropriate for a tertiary             teaching centre.
Desirable

· Experience in a sub-specialty of Ophthalmology that will meet the needs of Christchurch 
· An ability to undertake and organise undergraduate ophthalmology teaching 

Other skills required:

· Be able to work under pressure and prioritise a heavy clinical workload.

· Have excellent written and oral communication skills.

· Demonstrate a team approach to work and a collaborative working relationship with management.

Personal qualities required:

· Have a genuine empathy with patients, the general public and staff at all levels.

· Be an innovative thinker, who can adapt to changes in medical practice.

· Be committed to their personal and professional development, and to the provision patient focused services.




The intent of this position description is to provide a representative summary of the major duties and responsibilities performed by staff in this job classification. Staff members may be requested to perform job related tasks other than those specified.
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