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Position Description | Te whakaturanga ō mahi 
Health New Zealand | Te Whatu Ora
	Title
	Operating Theatre Assistant

	Reports to
	Charge Nurse Manager and Duty Coordinator, CNM


[bookmark: _Hlk104803960]


The Health System in Aotearoa is entering a period of transformation as we implement the Pae Ora/Healthy Futures vision of a reformed system where people live longer in good health, have improved quality of life, and there is equity between all groups.

We want to build a healthcare system that works collectively and cohesively around a shared set of values and a culture that enables everyone to bring their best to work and feel proud when they go home to their whānau, friends and community.  The reforms are expected to achieve five system shifts. These are:
1. The health system will reinforce Te Tiriti principles and obligations.
2. All people will be able to access a comprehensive range of support in their local communities to help them stay well.
3. Everyone will have equal access to high quality emergency and specialist care when they need it.
4. Digital services will provide more people the care they need in their homes and communities.
5. Health and care workers will be valued and well-trained for the future health system.

Te Mauri o Rongo – The New Zealand Health Charter

The foundation for how we ensure our people are empowered, safe and supported while working to deliver a successful healthcare system, is Te Mauri o Rongo – the New Zealand Health Charter. It guides all of us as we work towards a healthcare system that is more responsive to the needs of, and accessible to all people in Aotearoa New Zealand. 
                
It applies to everyone in our organisation and sits alongside our code of conduct as our guiding document.   
 
Te Mauri o Rongo consists of four pou (pillars) within it, including:
 
Wairuatanga – working with heart, the strong sense of purpose and commitment to service that health workers bring to their mahi. 

Rangatiratanga – as organisations we support our people to lead. We will know our people; we will grow those around us and be accountable with them in contributing to Pae Ora for all.

Whanaungatanga – we are a team, and together a team of teams. Regardless of our role, we work together for a common purpose. We look out for each other and keep each other safe. 

Te Korowai Āhuru – a cloak which seeks to provide safety and comfort to the workforce. 
 
These values underpin how we relate to each other as we serve our whānau and communities. 
 
Together we will do this by: 
· caring for the people
· recognising, supporting and valuing our people and the work we all do
· working together to design and deliver services, and 
· defining the competencies and behaviours we expect from everyone. 

About the role
The work of the nursing staff in Operating Theatre Christchurch Hospital is to organise, direct and deliver those specialised nursing services that effectively contribute to meeting patient needs during their entire perioperative experience.
The Operating Theatre Assistant will assist the Operating Theatre team to provide a cost-effective quality service to all clients.
Principal Objectives: 
1. The Operating Theatre Assistant (OTA) is assigned to work in a specific area on a rotational basis.
2. The OTA will report to the CNM, CNS, Duty Co-ordinator, Senior Registered Nurse as required.
3. The OTA will assist the Operating Theatre Team to provide an efficient, quality service in a highly specialised area for example:
• Responsible for maintaining a clean, stocked environment,
• Assist to transfer the patient,
• Clean the theatre,
• Remove instrument trolleys, rubbish and linen to the appropriate areas
• Cleaning specialised facilities throughout the Operating Theatre Suite

LIMITATIONS OF AUTHORITY
Rosters are approved by appointed CNM/Coordinator as delegated by the Operating Theatre Manager.
Stock orders are signed by appropriate CNM.
The CNM/Coordinator will prioritise duties if conflicting requirements occur.

	Key Result Area
	Expected Outcomes / Performance Indicators

	PROFESSIONAL BEHAVIOUR 

	The OTA will undertake assigned duties in a professional manner. 
Always maintains professional appearance and behaviour.
· Is conversant with CDHB policy regarding patient and company information, 
· Code of Rights and the Privacy Act - Preserves patient confidentiality and dignity at all times. 
· Works in a culturally safe manner. 
· Is conversant with CDHB and Operating Theatre Services Policies and 
· Procedures which are applicable to the scope of practice of the OTA. 
Demonstrates good interpersonal relationships and communication skills. 
· Uses tactful and effective methods of communication 
· Contributes to a positive, friendly working environment. 
· Seeks clarification with ambiguity, responds rapidly, positively and with flexibility to change. 
Works in a responsible and accountable manner 
· Relays all messages promptly and accurately. 
· Reports any incident verbally and on the appropriate form in a timely manner. 
· Reports difficulties in work practice to the Coordinator/CCN in a timely manner. 
· Demonstrates accuracy and integrity in documentation e.g. stock records, rosters, specimen transfers. 
· Participates in annual performance appraisal system. 
Is a motivated and valued member of the multi-disciplinary team. 
· Works consistently as an efficient and reliable team member. 
· Observes punctuality and time management. 
· Understands the roles and assists all members of the Operating Theatre team towards a patient focused quality service. 
Participates in departmental committees to enhance departmental objectives. 
· Represents Operating Theatre Assistants on committees e.g. Infection Control, OSH, QA, Rosters. 
· Assists committee members to provide information, review data or undertake audits for departmental and hospital committees 


	RESOURCE MANAGEMENT
	Utilises appropriate resources and team members while following the chain of command to ensure maintenance of an optimal environment for safe, quality patient care.
Assists the department to provide a patient focused, quality service.

Rosters meet operational needs
· Works rotational rostered duties.
· Changes to the roster and meal/tea breaks will occur with consideration to union rules and the operational needs of the Operating Theatre Services through liaison with the coordinator.
· Undertakes duties specific to the area of rotation.
· Reports to the CCM, CNS Nurse Coordinator of the appointed area of rotation as listed.
Assists in the provision of a cost efficient, quality service.
· Utilise time-management skills to perform assigned tasks in an efficient, effective manner.

Patients Beds
Transports patients safely and competently
• From Ward to Holding Bay/Operating Theatre
• Bed/Trolley to Operating Table to Bed/Trolley
• Recovery to Ward
Recovery trolleys/Patients ward beds are ready for use with appropriate linen.
Maintains Recovery trolleys in a safe operational manner and activates Maintenance requisitions when required for repairs.
A Recovery trolley-cleaning programme is maintained and documented.

Stock and Linen
· General stocks and stores are maintained in a timely manner, at a pre-determined level in Storerooms and Operating Theatres
· Stock is handled and rotated to maintain integrity.
· Sterile stock (e.g. Instruments, linen packs) are handled and rotated to maintain aseptic and sterile standards.
· Theatre staff are kept informed of stock unavailability, impending expiry dates or deletion.
· Uniforms, Linen, pillows and Emergency linen supplies are ordered and stocked to meet daily needs in storage areas and Linen Warmers.
Other
Equipment is cleaned and moved in an appropriate and careful manner as documented in specific rotation area eg. Laparoscopic towers.
Specimens, equipment, stock and information are delivered to the correct destination with efficiency and correct documentation including:
· Patients notes, Xrays to / from Wards / Departments
· Blood and specimens to and from Laboratory and Cardiac Day Ward.
· Gas cylinders
· Instruments for repair by Maintenance or MPSIS
· Formalin and specimen containers
· Staff meals from the Cafeteria
· Couriered parcels
· Assists with Lockers - maintenance, keys, and allocation.

Assistant Role in theatre space for specific delegated tasks under direction of the theatre team.
Tasks under direction of theatre team include
· Plugging in equipment
· Opening packages of sterile supply
· Tying gowns
· Timing things on a clock or reporting when a specific event occurs e.g. light goes red
· Taking messages and writing down notes 
· Holding limbs, tubing or equipment as instructed
· Getting additional equipment
· Generally assisting with setting up the space under direction

Utilises knowledge of Occupational Safety and Health, Standard
Precautions and Infection Control to maintain quality practice within a safe environment.
Tidiness and cleanliness of the assigned areas are maintained to an optimal level .e.g.
Areas:
Operating Theatres
Theatre Set-up Rooms
Dirty Utility Rooms
Corridors
Storage Rooms/cupboards
Holding Bay
Recovery
Reception
Pharmacy Room
Staff Room and Kitchen
Change rooms/areas
Theatre and Recovery
Blanket Warmers
Waste Storage Area

Type of duties
· Cleaning: floor, walls, shelves, beds, bins, cupboards, equipment, trolleys
· Waste removal.
· Restocking: stock, laundry bags, linen, pillows, equipment, Cafe bar, Personal protective clothing, water cooler
Damp dusting occurs as required and is documented.
Operating Theatre Dirty Utility Room is set-up prior to each case.
Operating Theatre floor and walls are mopped as required
Instrument trolleys are transferred to TSSU at the completion of each case.
Waste and laundry disposal is managed in the designated areas according to Operating Theatre and hospital policy.
• At the finish of each operation
• As required in other areas e.g. TSSU, waste storage area

	TRAINING AND DEVELOPMENT 

	Completes the OTA Orientation/Preceptorship programme 
Understands own role and responsibilities and maintains competencies in: 
· CDHB and Operating Theatre Assistants Policies and Procedure Manuals 
· Standard Precautions 
· Manual Handling i.e. patient transfers and static articles 
· Sterile Practice and TSSU/CSSD 
· Waste Management 
· Infection Control 
· Occupational Safety and Health 
· Quality 
· Preceptorship 
· Specific Risk Management
· CPR 
· Emergency Procedures 
· Laser safety 
· Cytotoxic agents 
· Radio-active Isotopes 
· Equipment e.g. gas cylinder changes 

Maintains and develops own level of knowledge and competence. 
· Remains updated on changes of practice within the health care system appropriate to the OTA. 
· Shows evidence of the acceptance of direction and guidance and demonstrates a positive response to it. 
· Attends in service programs, where appropriate. 
· Assists to develop new and improved methods of work practice, 
Assists in the development of OTA staff. 
· Precepts new and relieving OTA.’s. 
· Assists in continuous education of OTA staff. 

	HEALTH AND SAFETY
	To maintain knowledge of and promote Canterbury DHB health & safety systems and policies to staff ensuring that all employees are given information on the hazards and controls that could be encountered while they are at work.
· Report as required to Canterbury DHB management on health & safety issues 
· Attend relevant health and safety committee meetings 
· Ensure health and safety programmes are sustained 
· Ensure all accidents are reported and investigated and ensure relevant documentation is completed accurately, and forwarded to OSH Advisor in accordance with and within timeframe stipulated in the Health and Safety Policy and Procedures Manual 
· All employees are given in a manner they understand, information on the hazards they will encounter at work 
· Ensure all accidents are reported and investigated and ensure relevant documentation is completed accurately, and forwarded to OSH Advisor in accordance with and within timeframe stipulated in the Health and Safety Policy and Procedures Manual 
· All new staff have been inducted in health and safety policies and procedures relevant to their position 
· Liaise with OSH Advisor and senior management on health and safety programmes and initiatives 
· Ensure regular audits 


	OTHER RESPONSIBILITIES
	The OTA will undertake other duties as reasonably expected from Perioperative team as required, from time to time. 
Accepts other delegated responsibilities in a professional and competent manner. 
Allocated tea and meal breaks are taken with consideration to union rules and the workload of the Operating Theatre Services at the time. 

	Health and Safety
	· Observe all Canterbury DHB safe work procedures and instructions
· Ensure your own safety and that of others
· Report any hazards or potential hazard immediately
· Use all protective equipment and wear protective clothing provided
· Make unsafe work situations safe or, if they cannot, inform your supervisor or manager
· Co-operate with the monitoring of workplace hazards and employee’s health
· Ensure that all accidents or incidents are promptly reported to your manager
· Report early any pain or discomfort
· Take an active role in the Canterbury DHB’s rehabilitation plan, to ensure an early and durable return to work
· Seek advice from your manager if you are unsure of any work practice

	Quality
	Every staff member within CDHB is responsible for ensuring a quality service is provided in there area of expertise. All staff are to be involved in quality activities and should identify areas of improvement. All staff are to be familiar with and apply the appropriate organisational and divisional policies and procedures.

	[bookmark: _Hlk104804046]Te Tiriti o Waitangi
	· Remains focused on the pursuit of Māori health gain as well as achieving equitable health outcomes for Māori.
· Supports tangata whenua- and mana whenua-led change to deliver mana motuhake and Māori self-determination in the design, delivery and monitoring of health care.
· Actively supports kaimahi Māori by improving attraction, recruitment, retention, development, and leadership.

	Equity
	· Commits to helping all people achieve equitable health outcomes.
· Shows a willingness to personally take a stand for equity.
· Supports Māori-led and Pacific-led responses.

	



Relationships
	External
	Internal

	Department staff of: 
· Sterile Services (TSSU & CSSD)
· Wards 
· Supply 
· Infection Control 
· Maintenance, MPSIS & Medical Engineering
· Orderlies Lodge 
· Laboratories 
· Cafeteria 
· Laundry 
· Mail Room 
	· Perioperative Manager 
· Registered & Enrolled Nurses
· Charge Nurse Managers 
· Medical Staff
· Clinical Nurse Specialists 
· Ward Staff
· Operating Theatre Coordinators 
· Clerical staff
· PACU Nurses Patients and Visitors to the Department
· Anaesthetic Technicians/Coordinator



About you – to succeed in this role 

	You will have
	Essential:
· Commitment and willingness to work as a motivated member of the multidisciplinary team 
· Accepts responsibility for delegated duties without constant supervision 
· Excellent interpersonal and communication skills. 
· Demonstrated commitment to ongoing learning and development. 
· Prioritises confidently and appropriately in demanding situations in liaison with CCN/Coordinator. 
· Excellent time management skills. 
· Ability to work rotating rostered duties. 
· Ability to “work together” in a truthful and helpful manner.
· Ability to “work smarter” by being innovative and proactive.
· Accepts responsibility for actions.

Desired:
· Experience in implementing Te Tiriti o Waitangi in action.


	You will be able to
	Essential:
· Demonstrate an understanding of the significance of and obligations under Te Tiriti o Waitangi, including how to apply Te Tiriti principles in a meaningful way in your role.
· With the support of Health NZ, proactively take care of your own health and safety, to ensure a safe and supportive work environment.
· Maximise the quality and contributions of individuals and teams to achieve the organisation’s vision, purpose and goals.
· Establish and maintain positive working relationships with people at all levels within the public and private sectors, related industry and community interest groups and the wider national and international communities.
· Demonstrate a strong drive to deliver and take personal responsibility.
· [bookmark: _Hlk101784053]Demonstrate self-awareness of your impact on people and invests in your own leadership practice to continuously grow and improve.
· Demonstrate the highest standards of personal, professional and institutional behaviour through commitment, loyalty and integrity.




This position description is intended as an insight to the main tasks and responsibilities required in the role and is not intended to be exhaustive. It may be subject to change, in consultation with the job holder. 
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